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( Writing Biodata and Facing an Interview )

Full Marks : 50
Time : 2 hours

The figures in the margin indicate full marks
Jor the questions

Answer either in English or in Assamese

1. Answer the following as directed : 1x4=4
wore TR Aot wpilR Tee o
(a) Biodata consists of specific information
about an individual.
( Write True or False )
e IR IR Rem SETR RiE
R AT |
(% &S o)
(p) Which of the following statements is not
correct?

ol (IO O wm = ?

(i) An interview is a conversation with
a purpose.
TR (R 9O Tewn A
AP | -
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(c)

(@)
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(2)

() An interview is a selection process.

TATFIIE (R 9T IR 2feF |

(i) An interview is a personal appraisal
method.

TSR (R WS T A% |
(iv) An interview is always of formal
type.
STRIFR S S Re =0 |
( Choose the correct option )

(@ﬁﬁww%ﬁf@)

The term ‘curriculum vitae’ means
‘Curriculum vitae’ *Ri59 5 25
(i) course of life

G AR
(i) summary of life
G SR
(iii) personal information
&S Y
(iv) work experience
IR S

( Choose the correct option )

( o= Rwchr IR Sfevear )

Write an advantage of structured
interview.

TS AT BT R Fray |

( Continued )
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(3)

. Write short answers of the following

questions : : 2x3=6
s fa epprpRe o Ted fam -
(a) What is meant by job biodata?

TRR-STERN Sieger 3w 5 @y

(b) Write two characteristics of
unstructured interview.

SRAS TrFICFRT o1 GRS fort |

(c) Write two differences between Biodata
and Resume.

RS e JRTaET T 1 T o |
. Write short notes on any two of the
following : : 5x2=10
AR R e 1R e/ oy G fore -
(a) Components of biodata .
e BofTTE
(b) Importance of biodata in .interview
process
AP AfeFTe ERegemy @9

(c) Skills needed to face an interview
ot AR TR TR dEEaw

(d) A good academic biodata

9 B O e

4. (@) What are the characteristics of good

interview? Write about the advantages

of questionnaire in interview. 5+5=10
S TR AR B R0 rweere
IR R Sroicd Foray |
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(4)

Or/ a1

(b) Prepare a biodata to face an interview
for an administrative job. 10

P IR M GO TR iRt @w
GTIeS oFS 1 |

5. (a) Whatis meant by biodata? What are the
purposes of biodata? Explain briefly
different types of biodata. 2+3+5=10

&argas I R 3w 2 et ST
R SeRs RRn dor ik wte
o1
Or / &%Jy
(b) Discuss the principles of writing CV. 10

CV R Mz wicemmsan 7 1

6. (a) What are the do’s and don’ts of writing
biodata? Explain. 10
SeeR  fite sRwemm we
RTMIIE R R 2 3o 797

Or / 5231

(b) What is job interview? How will you

prepare to attend a job interview?
Explain.

2+8=10
-y eI R 9 -8R IR

TR 3 B Rt e w1 9 ety 1 |
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