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( Writing Biodata and Facing Interview )
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Full Marks : 50
Time : 2 hours

The figures in the margin indicate full marks
Jor the questions

Answer either in English or in Assamese

1. Answer the following as directed (any four) :
1x4=4

e frnE Aok SR et fn (R G
HIfeY) :
(a) Biodata refers to  biographical

information.
(Write True or False)
QES (R AN-(fAT O |
(% @ w5 foran)
( Turn Over )
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(2)

(p) The word finterview’ refers to a
conversation between interviewee and
interviewer.

(Write True or False)

SEICPR’  FAORE  TRICPRHST W
APFICFRASOR T AT 7P |

(w7 (A oG fo1d)

(c) The term ‘curriculum vitae’ means
‘Curriculum vitae’ R &Y Td

(i) course of life

Sigw ARE

(i) summary of life
&t SR

(iij) personal information
oS O

(iv) work experience

I oS!
(Choose the correct option)
(o Rewcd AR Sfered)
( Continued )
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(3)

(d) Which of the following statements is not
correct?

GO (0T Ofs 9 w=A 2

() An interview is a conversation with
a purpose.
PP (R @B SR A R
I |

(i) An interview is a selection
technique.
I (TR GF AL (P |

(iii) An interview is always of formal
type.
STPFIPR SR SR ReE = |

(iv) An interview is a personal appraisal
method. .
P (R IS T RS

(Choose the correct option)

(% Remhr TfR Sferean)
(e/) Which of the following is important
during a job interview?
RSy IR TS T D
aFed? |
(i) Dress
e
(i) Positive attitude
HfA6F TASH
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(4)

(S)

(iij) Emotional stability (b) Write two characteristics of unstruc-
e el tured interview. -
(iv) All of the above PRI AT 701 (I o |
8T SBIRCFZD!
(Choose the correct option) () What do you mean by resume?
(% Rt TR Sferean) gfegeR I e =2
(/ “An interview is a conversation with a
purpose.” Who said this? (d) Write two advantages of questionnaire
‘OrEIRN @ Bl S o @ interview. :
AL 1”7 G FIER @A (e 2 SPIREN PRSP 701 SJRer o
(g) ‘Interview’ is a word.
(Fill in the blank) (e} What are the types of biodata?
‘Interview’ 9Bl A | Frgers g & 2
(1 31 *[ 3+1)
(h) Write any one type of structured () Write any two differences between bio-
interview. data and resume.

Fafde IR R @ bl ao/e W
foran 1

Seas e JRgeR TR R @
o fordn |

3. Answer any two of the following questions :

2. Write very short answers of the following 5x2=10
questions (any three) : 2x3=6 '
o 2RI WS 590 S ol (R e b - oo PR foote R Pl R TS o
fa) Write two objectives of writing biodata. (a) What are the components of biodata?
Sicars o o1 Sowen o | SegoE SR 12
( Turn Over )
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(6)

(b) Write the characteristics of a good
academic biodata.

% O Cifr Sigegared CIREPTR forar o
(c) What are the objectives of interview?
ARSI o [ [ 2
(d) What are the principles of writing a CV?
agm f5. . o TR 2

(e) Write a short note on the importance of
interview in job selection process.

PR A= AfFATS TIIRT ST 8ok ¢ fb
oY o foran 1

() Explain the characteristics of good
interview.

Wwawhﬁmmwr

4. Answer any three of the following questions :

meﬁm%ﬁﬁnWﬁm:loxs:SO

(a) Explain the components of writing bio-
data.

a3 fore e SR ey 31 911

(b) Discuss the different skills needed to
face an interview.

4 TEFRS TR @R I A
fRfen Frrerre R s 391 |
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(c)

(d)

(e)

()

()

(7)

How to write a good academic biodata?
Give your own opinion.

¥ oF (ifre Sregem Rm o =2
omR ey o Wi &1

Prepare a biodata to face an interview
for an administrative job.

oA R I @1 AFRIR A 9w
GO 2% 1 |
What are the steps to be prepared and

followed for appearing an interview?
Explain.

51 HIR o7 IR B B o oS
I S IR Ao 2 3041 T

What are the do’s and don'ts of writing
biodata? Discuss.

e R W
TeRIEAPTR R & 7 ST F90 |
What are the different types of
interview? Explain.
SrFeaTed Rivw ez B & 2 arm 1)

Briefly explain the differences between
structured and unstructured interview,

oo wF SPRAPE AT T N
ST RN

% % %k
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